
 

 
 
TO: All Companies Maintaining, Testing, and Repairing Private Fire Hydrants and Mains 
 
FROM: Jeff Scarbrough, Fire Marshal 
 
DATE:  January 5, 2009 
 
TOPIC: Approved Private Fire Hydrant Contractors List   
 
 
 
This letter is to inform companies that are in the business of testing, maintenance, and inspection 
of private fire service mains and their appurtenances in Sandy Springs, that you must be on our 
approved contractors list. 
 
To be added to the list you must submit a letter on your company letter head using a sample form 
supplied by our office. This letter must be brought to the Fire Marshal’s Office along with your 
AWWA Manual in order to be added to our approved contractor’s list. The letter shall state that 
you agree to follow the guidelines and procedures of the American Water Works Association as 
stated in their, A.W.W.A. M17 manual for testing, maintenance and inspection of fire hydrants. 
You must also state that you have in your possession all the gauges and tools required for testing, 
maintenance, and inspection of fire hydrants. The letter shall state your qualifications and furnish 
3 references1.  The letter shall have the name of the contact person, their phone number and be 
signed by the owner/manager. 
 
The Fire Marshal’s Office is requiring all new private hydrants to be field flow tested per 
A.W.W.A M17, before the job is released. The test can only be performed by a company on the 
approved list. No other tests or companies that are not on the list will be accepted. 
 
For more information visit our web site at www.sandyspringsga.org or call 770-506-5077. 

 

 
                                                 
1 A Certified Private Hydrant Contractor shall be an individual who works under the direct supervision of a Private 
Hydrant Contractor who must have 1 of the following 3 qualifications: Georgia Licensed Utility Contractor, 
Georgia Certified Master Plumber or possess a Georgia issued Certificate of Competency.  Three references shall be 
provided from municipalities or other approved references with a similar scope of work. 
 

http://www.sandyspringsga.org/




 
 


Company Letterhead 
Example 


 
TO: Sandy Springs Fire Rescue 
 Attn: Sandy Springs Fire Marshal 


7840 Roswell Road, Bldg 500 
 Sandy Springs, Ga. 30350 
 
DATE: ___________________________ 
 
 
I _________________________________________ agree to follow the guidelines and  
 COMPANY NAME 
procedures of the American Water Works Association as stated in their AWWA M17  
 
Manual for testing, maintenance and inspection of hydrants. We have in our possession  
 
all of the gauges and tools required for testing, maintenance and inspection.  The hydrant 
 
inspector will work under the direct supervision of an individual in our company who has 
 
the following License or Certificate: ________________________________________.1 
 
Herewith are 3 references from municipalities or other approved references with a similar 
scope of work:     
 
1.  Name of municipality:  ________________________________________________ 
 
     Contact name and phone number: ________________________________________ 
 
2.  Name of municipality:  ________________________________________________ 
 
     Contact name and phone number: ________________________________________ 
 
3.  Name of municipality:  ________________________________________________ 
 
   Contact name and phone number: __________________________________________  


                                                 
1 A Certified Private Hydrant Contractor shall be an individual who works under the direct 
supervision of a Private Hydrant Contractor who must have 1 of the following 3 qualifications: 
Georgia Licensed Utility Contractor, GA Licensed Master Plumber or GA issued Certificate of 
Competency.  


 







 
 
Consider this our request to be added to the approved contractor’s list.  
 


This letter must be brought in to the Fire Marshal’s Office along with your AWWA 
Manual in order to be added to our approved contractor’s list. 


 
Contact Name: _________________________________ 
 
Phone Number: ________________________________ 
 
 


_______________________________________ 
Signature of Company Manager/Owner 


 
07/06/2008 








 


 
 
 
TO: Contractors Conducting Private Fire Hydrant Testing in Sandy Springs 
 
FROM: Jeff Scarbrough, Fire Marshal 
 
DATE:  January 5, 2009 
 
TOPIC: Fire Hydrant Flow Testing   
 
 
 
 
This letter is to address some potential problems in regards to hydrant testing. Hydrant flow tests 
and reports are not being performed according to AWWA standards. 
 
The following is a list of common problems: 


 No map indicating hydrant location, and which readings were taken from which hydrant. 
 Not using the form provided in the AWWA manual. The Sandy Springs Fire Marshal’s 


Office will not accept any other form, or any form not filled out completely. 
 Not listing all readings, i.e., pitot guage, static and residual readings. 
 Not listing the size of the outlet. 
 Not calculating gpm to 20 psi. 
 Calculation done incorrectly. 


 
The International Fire Code section 901.7, states: 
“Where a required fire protection system is out of service, the fire department and the fire code 
official shall be notified immediately”. To notify the Fire Department that a hydrant is out of 
service contact a hydrant coordinator at 770-506-5077 and fax a copy of the flow test to 770-
206-1562.  
 
Contractors doing hydrant tests in Sandy Springs signed a letter agreeing to follow AWWA 
Standard for hydrant testing. Failure to comply with this agreement will result in removal from 
the list of contractors eligible to conduct hydrant testing in Sandy Springs. 
 
For more information visit our web site at www.sandyspringsga.org or call 770-506-5077. 
 
 



http://www.sandyspringsga.org/






 


Minimum Hydrant Tools & Supplies Checklist 
 


Sandy Springs Fire Rescue 
Fire Marshal’s Office 


7840 Roswell Road, Bldg 500 
Sandy Springs, Ga. 30350 


 
 
 
TOOLS: 
1  Set of Pliers or other tool to bend chain from cap   � 
 
2 14 – 18 inch pipe wrenches       � 
 
1 Pitot kit 200 psi       � 
 1  Cap pressure gauge 
 1  2.5 inch Hydrant Diffuser 
 1  Pitot gauge (handheld or mounted on flow tube)  
 
3 Hydrant wrenches (specific to Sandy Springs hydrants)  � 
 
1 Adjustable valve wrench      � 
 
1 AWWA M17 Manual       � 
 
1 Valve key        � 
 
SUPPLIES: 
Lubricants: Oil, Graphite powder, Grease     �   
 
Replacement outlet caps for hydrants      � 
 
Silver Paint         � 
 
Paint brushes or Paint Sprayer      � 
 
Orange reflective tape        � 
 
Black trash bags with yellow “caution” tape     �  
    
 
Contractor Name: _____________________________________________ 
 
  Address: ________________________________________ 
 
  _______________________________________________ 
 


Tools/Supplies Evaluation: 
 
Pass � 
 
Fail � 


 
SSFR Inspector signature: _______________________________________________ 







 
 
 
October 2008 


 


  
 








 


 
 
 
TO: All Companies Maintaining, Testing, and Repairing Private Fire Hydrants and Mains 
 All Owners/Operators of Complexes Protected by Private Fire Service Mains & Hydrants 
 
FROM:  David L. Adams, Fire Protection Engineer 
 
DATE:  June 19, 2009 
 
TOPIC:  Procedures for Prequalification   
 
 
 
In order to become listed on the approved private hydrant contractor, the following is necessary: 
 


1.  Complete the Company Letterhead Example.  Include license / certification number and three 
references.  Note that the references can include any Authority Having Jurisdiction where your 
company has performed hydrant inspections or similar work. 
 


2. Schedule a meeting with Fire Protection Engineer David Adams, 770 206 2083.  The  meeting 
will last approximately 45 minutes. 


 
3.  Bring a truck with the tools found on the Minimum Inspection Tools Checklist.  Our office 


will complete the checklist.  You can bring the truck at the same time as the meeting or stop by 
our office at a later time (an appointment is requested). 


 
4. Upon completion of the meeting, reviewing references and completion the checklist, your 


company will be added to this list: 
http://sandyspringsga.org/tPanel.aspx?P=1ea1fd03a3df48d98adc8f5caff5f0ad 
 
Please note that our department reserves the right for periodic evaluation and / or investigation 
of complaints of an approved private hydrant contractor within the City of Sandy Springs. We 
reserve the right to remove a contractor from the list due to improper conduct including 
inconsistencies with NFPA 25, the IFC or the AMWWA M-17, excessive pricing activities, 
revocation of license, etc. 
 
Please also note that we will be using the AWWA forms for inspection, maintenance and flows 
of hydrants (we will not be using the form that was on the website). 


 
 
For more information visit our web site at http://files.sandysprings-ga.org/fire/HydrantInfo.pdf 
or call 770-206-2083 
 



http://sandyspringsga.org/tPanel.aspx?P=1ea1fd03a3df48d98adc8f5caff5f0ad

http://files.sandysprings-ga.org/fire/HydrantInfo.pdf






 


 
 
 
TO: All Companies Maintaining, Testing, and Repairing Private Fire Hydrants and Mains 
 All Owners/Operators of Complexes Protected by Private Fire Service Mains & Hydrants 
 
FROM: Jeff Scarbrough, Fire Marshal 
 
DATE:  January 5, 2009 
 
TOPIC: Testing, Maintenance, & Inspection of Private Fire Service Mains & their Appurtenances 
  
 
 
 
In order to prevent fire hydrant malfunctions the Sandy Springs Fire Marshal’s Office is hereby 
establishing a mandatory program of inspection, testing, and maintenance of private fire service mains 
and their appurtenances based on adopted fire codes. 
 
The following publications shall govern the program: 
 a. American Water Works Association (AWWA) Manual of Water Supply Practices M17. 
 b. NFPA 25, 2002 edition. 
 c. Sandy Springs Ordinances 
 d. Sandy Springs Development Standards 
 e. International Fire Code, 2006 edition 
 
Qualified Companies 
All repair and testing shall be done by a qualified company on file in the Sandy Springs Fire Marshal’s 
Office. 
 
Frequency of service 
 a. Flow test fire hydrants every three years. (Annual requirement waived due to drought) 
 b. Inspection and maintenance of hydrants and mains performed annually. 


c. Painting of hydrants – as needed. Hydrants in Sandy Springs shall be painted silver with 
paint from any paint supplier. 


 d. Fire service main piping flow test every five years. 
Records 
Accurate records shall be maintained on the premises for inspection by representatives from Sandy 
Springs Fire Rescue or their designee. Forms as depicted in AWWA Manual M17 shall be used. 
 
AWWA 
Telephone: 1-800-926-7337 
FAX: 303-347-0804 
 
For more information visit our web site at www.sandyspringsga.org or call 770-506-5077. 
 



http://www.sandyspringsga.org/






 


Private Hydrant/Water Main Report 
 
Inspector Name: ___________________________ Registration #: _________________ 
 
Name of Community: _______________________________ 
 
Address of Community: __________________________________________________ 
 
Date of Inspection/Maintenance: ____________________________ 
 
Item# Minimum Standards Pass Fail Action Required For 


Compliance 
1 Hydrants Inspected annually & after 


each operation (NFPA 25, 7.2.2.5) 
   


2 Mainline strainers maintenance 
annually & after each operation(NFPA 
25, 7.4.2) 


   


3 Piping (exposed & underground) flow 
test every 5 years (NFPA 25, 7.3.1) 


   


4 Hydrants shall be accessible for use by 
fire department (NFPA 25, 7.2.2.5) 


   


5 No leaks in outlets or at top of hydrant 
(NFPA 25, 7.2.2.5) 


   


6 No cracks in hydrant barrel (NFPA 25, 
7.2.2.5) 


   


7 Hydrant outlets tight (NFPA 25, 
7.2.2.5) 


   


8 Hydrant nozzle threads not worn 
(NFPA 25, 7.2.2.5) 


   


9 Hydrant operating nut not worn 
(NFPA 25, 7.2.2.5) 


   


10 Each hydrant opened fully and water 
flowed until all foreign material has 
cleared (NFPA 25, 7.3.2.1) 


   


11 Each hydrant flow shall be maintained 
for 1 minute (NFPA 25, 7.3.2.2) 


   


12 Full drainage of each hydrant shall 
take no longer than 60 minutes (NFPA 
25, 7.3.2.4) 


   


13 Hydrants shall be lubricated annually 
to ensure all stems, caps, plugs, and 
threads are in proper operating 
condition. (NFPA 25, 7.4.3.1) 


   


14 Hydrants painted silver with orange 
reflective tape around bonnet 


   


 
ATTACH FLOW REPORTS 
and fax to 770 206-1562 


_________________________________ 
Signature of Inspector  


 

























 


Sandy Springs Fire Department 


Fire & Life Safety Plan of Action Guidelines 


Step 1 


Understand your goal of assuring adequate fire and life safety. Can you get a visual picture of what compliance with 
fire and life safety will look like? How can you see if you have a building that is in compliance? How is this goal measurable? 
What constraints do you have, like the limits on time, money, or other resources? 


Step 2 


Write a list of actions that need to be taken. Write down all actions you need to take to achieve fire and life safety 
compliance. At this step focus on generating and writing as many different options and ideas as possible. Take a sheet of 
paper and write more and more ideas, just as they come to your mind. While you are doing this, try not to judge or 
analyze.  


Step 3 


Analyze, and prioritize. Look at your list of actions. What are the most effective steps you can take to achieve fire and life 
safety? What is the cost associated with each action item? How much time will it take to complete (actual work time and 
waiting time to get contractor on site to complete work) Determine who can complete the work. Establish a clear priority on 
each item based on the time to complete and the cost involved.    


Step 4 


Organize your list into a plan. Decide on the order of your action steps. Start from looking at your marked key actions. 
For each action, what other steps should be completed before that action? Rearrange your actions and ideas into a 
sequence of ordered action steps. Finally, look at your plan once again. Are there any ways to simplify it even more?  


Step 5 


Monitor the execution of your plan and review it regularly. Reassess how much have you progressed towards your 
goal weekly? What new information have you got? Use this information to further adjust and optimize your plan. Submit 
your plan of action to the Fire Marshal’s Office and regularly report your progress and any problems you encounter.  







 


FIRE & LIFE SAFETY CORRECTION ACTION PLAN 


Priority Action Description Contractor/Company Phone # Cost Est. Complete Date 
 


 


     


 


 


     


 


 


     


 


 


     


 


 


     


 


 


     


 


 


     


 


 


     


 


 


     


Date Submitted to Fire Marshal______________ Submitted by____________________________________________ 








 


 
 
 
TO: Contractors Conducting Private Fire Hydrant Maintenance in Sandy Springs 
 
FROM: Jeff Scarbrough, Fire Marshal 
 
DATE:  January 5, 2009 
 
TOPIC: Private Fire Hydrant Painting & Reflective Tape  
 
 
 
 
Hydrants in Sandy Springs shall be painted silver as needed. Orange reflective tape shall be used 
on all private hydrants, and white reflective tape shall be used on all public hydrants. The 
reflective tape shall be wrapped around the entire diameter of the base of the bonnet and the ends 
shall overlap at least one inch. 
 


  
 
Below is a list of companies where you can purchase orange reflective tape that has been 
approved to be used in Sandy Springs. No recommendation is given or implied by the Sandy 
Springs Fire Marshal’s Office. 
 
 3-M Company – High Intensity Reflective Orange Tape, stock # 3814-I, make sure you 


specify 1 inch tape. To order call 1-800-553-1380. 
 
 Identi-Tape Inc. – Reflexite High Intensity Orange Tape, stock # SRHIR10 – 50 yard 


roll, SRHI10 – 10 foot roll. To order cal 877-964-8273. 
 
At this time, only reflective tape listed above has been approved to be used in Sandy Springs. 
Prior to using any other reflective tape in Sandy Springs, a sample piece shall be submitted to the 
Sandy Springs Fire Marshal’s Office for approval. The company name and ordering information 
shall be submitted with all samples. 
 
For more information visit our web site at www.sandyspringsga.org or call 770-506-5077. 


Tape around the entire bonnet 



http://www.sandyspringsga.org/�





